Ne 77 29.12.2023

Ha ocHoBanmuy NpHKasoB  Munduna o
13.09.2023 No 144u, 01 07.11 '2Oi22 Ne 1570 n
Ne 100u TIPHKA3BIBALD:

1. Buecru H3MCHEHHA B y4ernyio IONMHTHKY Iis ueseii Oyxranrepckoro YHETa, YTBEepMACH YO
TIPHKa30M pyKoBOmMTELS O 25.12.2019 Ne 195, cormacuo NPHIIONKENHIO K HacTosimemy mpuxasy.

2. Buecennsie H3MCHEHHS neficTryroT TP GopMEpOBaKME 06beKTOR y4era ¢ 01.01.2024.

3. Koutpois 33 HCIONMHEHUEM Ipukasa BOBJIOXKHTE Ha I'IaBHOTrO Oyxranrepa O. .CyﬂeﬁMaHOBy.

Hupexrop /w / J.A Konocos




Ipunoxenne 1x mpurazy or 29.12.2023 Ne 77

Vsmenenus x yaeTroit nomuruxe And neneit Gyxrantepekoro yuera, YTBEPXKIEHHOH MpuKazom
pPykoBoguress oT 25.12.2019 Ne 195

1. C 1 smBapsa 2024 rona Ipumerenue 3/10 B yupexnenun obecneunpaeTes PR
OHOBPEMEHHOM COOJIIO/IEHIH CITEYIOMMUX YCIIOBHIA:

- YCTaHOBKa OyXranrepckoii mporpammet, TIOACPIKMBAIONICH HCIIONB30BAHKE K TPOHHBIX
TEPBHIHBIX TOKYMEHTOB H HX JIEKTPOHHEIX 06pa3oB;

- HAITIHE yCTOHHBOIO KaHAA MHTEPHET-CRA3Y Ha paboueM MecTe COTPYAHMKOB CO CKOPOCTBIO HE
Menee 100 M6/cexk;

- Gecniepeboitroe noctymrenme SJIEKTPUYECTBA HA paboure MecTa COTPYIHAKOB YUpexIeHus;

- BRIZIGJICHHE OTACJILHOTO pabodero Mecra ¢ nocrynom k 3]0 BeeM coTpyaHHEKAM.

OteyreTre x01s 651 0mHOTO U3 YKa3aHHBIX YCIOBHH MOYKET CTATh JOCTATOYHBIM
OCHOBAHMEM ISl IPHMEHEHHS JOKyMEHTO060pOTa NCPBHYHEIX YYETHEIX TOKYMEHTOB Ha
OyMaxHBIX HocHTeIsX. Pemrenue o [IPUMEHCHHUH IIEPBUYHBIX YIETHBIX JOKYMEHTOB HA OyMasKHBIX
HOCHTEIISIX IPHHUMACT TIIaBHEI Gyxrantep mocie YBEIOMIICHUSA PYKOBOMUTEIS YUPEIKICHYS, UTO
IIO3BOJIAET BEITOJIHATE TPeGOBaHMS 3aK0na o OyXxyueTe HE3aBHCHMO OT 00CTOATENBCTB, B
ydYpexaenun Oyner oGecredena HCIPEPBIBHOCTE BeNCHUS Oyxy4deTa B TeUcHue paGodero BpEMeHH
HE3aBUCUMO OT BHEIIHHX (aKTOpOB:

- BEIXOZ M3 CTPOA CEPBEPHOIO W HHOTO obopymoBanus, obecneynBaiomero 310 Ha cpok Goee 1
pabodero jus;

- oTCyTCcTBHE MHTepHeTa Hmn oTkmovucHe JMEKTpHYeCcTBa Ha Goree 9eM 1 (oamn) yac B TeyeHue
pabouero nus;

- MHBIC UPE3BLIYAUHbIC H aBapHitHble 06CTOATENLCTRA, BOSHUKIIE e 110 BHHE YUpPemKICHHUS,

B ciyyae Bexoma u3 CTPOs CEPBEPHOTO B HHOTO 060py10BaHMS, obecreunBaromero 910, ua
CpoK Gomee 1 (omHOro) pabouero fHS CHCTEMHBLR 4IMHHECTPATOP COOOINALT 00 ITOM [NIABHOMY
OyxranTepy B MMCEMEHHOM BHIE B TeueHHe 30 MuHYT ¢ MOMeHTa BBIXOA 000PYIOBaHUS U3 CTPOSL.
B Totr xe nens riuasmeli Oyxranrep yBemommser pykosomurens YYPEKACHHUA O HEBO3MOMKHOCTH
npuMeHeHust 310 nnsg pemenms Oyxramrepckoro ywera. C momenTa YBEIIOMIIEHHS TIABHBIM
OyxranTepom pyKoBomUTENS YHpexkaeHus Bce (aKThl XO3AHCTREHHON SKH3HH paboTHHKH
OhOPMISIOT Ha GYMAKHBIX HOCHTEIsIX COTJIACHO rpaduKy 1oKyMeHT0060pOTA,

Ilpu orcyrerBun HuTeprera unu otkmouennu SJIeKTpruvecTBa Ha Gosee veM 1 (oamn) yac B
TeYeHHE pabovero QHA, a TAKKE B MHEIX PE3BEIMMAHHEIX 1 ABAPUHHEIX 00CTOATENBCTBAX, BOZHUKIIHX
HE 110 BHHE yYPEXICHHUSL, [TaBHELH GyXranrep B redeHne pabotero MHs yBENOMIISIET PYKOBOIHTEIs
YHUPGHICHHS O HEBO3MOXKHOCTH MpuMeHerus DJIO u1s Beenus Oyxranrepckoro yuera.

Ipumenenne snexTpoHHB JOKYMEHTOB (CKaH-KONMI) JUIsi BeIeHMUS OyxranTepckoro yuera
HadrHaeTed ¢ 9.00 crenyromero paGogero AHA, B KOTOPBIA OBLIO BOCCTAHOBIIEHO IPAMEHEHYE 0.

L.1. B pamrax 3J10 x Oyxrantepckomy yuery NIPHHUMAFOT DJIEKTPOHHBIE JTOKYMEHTBI IPH
YCIOBHH MX IIONHCAHHUA MPOCTEIME 3IEKTPOHHBIME [OXIHCAME (IT3TT) n xBamuduMpPOBAHHBIME
IHQPOBBIMU  TIOAIHCAMHE (OUID). Toneko wanuume Bcex BHIOB JJIEKTPOHHLIX TIOIIHCE,
TIPeNyCMOTPCHHBIX KOHKPETHBIM 51EKTPOHHBIM JOKYMEHTOM, HPUIAET eMY IOPHIHYCCKYHO CHIY.

1.2. IlepruyHbIE NOKYMEHTHI COCTABIAIOT H IEPENAIOT B OYXralTeputo JMIa, OTBETCTBEHHEBIE 34
oopmieHHe (aKTa X03HCTREHHON KUK HoxymenTs Gyxrantepckoro yuera IePeIaloTCs B CPOK,
YCTaHOBIEHHEIH B rpaduke noxymMeHToob6opota ([Ipunoxenue 4 x npukasy). Ecmu B rpaduxe cpok
HC YCTaHOBJICH, NOKYMEHT OYXIralTepckoro yuera WiH HHAS HHpOPMALHA MepejaeTes B TeYeHHe
Tpex pabouux mmelt co nus O(OPMIIEHES, HO HE NO3JHEE MOCHEIHEro pabodero jaHsa Mecsua, B
KOTOPOM (DaKT XO3SHCTBEHHOM KHU3HM IIPOU30LIE]L.

lpu co3nanuu, o6paGorke i TIepenatic NOKyMEHTOB 00CCIIEUMBACTCS 3AIUTA TIePCOHATLHbIX JAHHEIX
B IIOpATIKE, YCTAHOBIEHHOM B TIONOXEHAN O 3AIMIHTE [epPCOHATBHBIX JAHHBIX, KOTOPOE YTBEPKIAAETCS
PYKOBOIHUTENEM YUPEKICHM.

OTBETCTBEHHOCTE 3a CBOEBpeMEHHOE 0(hOpMIICHHE MEPBUYHBIX YUETHBIX JOKYMEHTOR, nepenayy ux



B YCTaHOBIIEHHEIE CPOKH [UId OTpPaKCHHS B GYXF AlITEPCKOM  YUETE, a TakxKe JOCTOBEPHOCTE
COICPKAlOUXCAd B HUX JaHHBIX OO0ECIeYHBAIOT COTPYAHUKH, COCTABUBINNC H TIONIHCABIIIHAE
YKa3aHHBIE TOKYMEHTEI.

OcHoBanue: IYHKT 1, HOAMYHKTBI «T'%, GK» nyHKTa 6 npunoxerns Ne 2 k CI'C «Yyernas
ITOJIHTHKA, OUCHOYHBIC 3HAYCHHS U OIIHOKH).

1.3. Jlna otpaskenus B GyXraitepekoM ydere IpHHAMAIOTCS JOKYMEHTEI, KOTOPBIE IPOBEPEHEI
COTPY/IHUKAMH OyXranTepun B COOTBETCTBHUY C IIONOKEHUEM O BHYTPEHHEM ¢GuHAHCOBOM
KOHTPOJE. YBEIOMIICHHUE O PE3YIBTATAX KOHTPOIS GyXranTepus He (opmupyer u coTpynEuKaM He
OTIPaBIAECT.

Ocnopanue: mynkr 3 MHCTpyKImn K Enunomy nnany cuetos Ne 1571, mynkr 23 CI'C
«KoHuenTyanbHele 0CHOBBL GyXy4eTa i OTYETHOCTHY, TOJIYHKT «3» IIYHKTEI 1, 6 mpuioskenus Ne
2k CI'C «YueTHas MOIMTHKA, OIIEHOUYHBIE 3HAUYCHHS U OUIHOKIY.

1.4. C 01.01.2024 roxa npumensetcs I'padux nokymentoobopora (Ilpunoxenue 4) B
COOTBETCTBUU ¢ TpeGoBaHMAMHE nprKkasa Mundpuaa ot 13.09.2023 Ne 114w,

Hpumensiores yHRGHIEPOBAHHBIE (JOPMBI TIEPBHYHBIX JOKYMEHTOR 1 PETHCTPOB OyXranTepekoro
yuera B cooTseTcTBHHM ¢ [Iprkazom Munduna or 30.03.2015 Ne 521 u ot 15.04.2021 Ne 614,

OOwee ro0KeHAE JOKYMERTOOG0POTA YCTAHOBIICHO B IIpunoxkenue 5 k nmpukasy.

1.5. Tonyckaercs oopMieHHe oqHOro NEPBHYHOTO YYETHOTO JOKYMEHTA MIPH OCYLIECTBICHHH
HECKOJNLKHX B3aHMOCBAZAHHBIX MEK/Y c00OH (haKToB XO3AUCTBEHHON KU3HHA — II0 yYeTy
HMYIIIECTRA.

C mepro/IMIHOCTEIO OMH Pa3 B HEACTIO 0GOPMILIIOTCS:

-nocrymienue ['CM no xaccoBeM gekam;

-IIyTEBOH JIKCT IO KaKa0My aBTomMobmmro (§.0345001)

OHAM NEPBUYHBIM JOKYMEHTOM 0(hOpMIIETCs COBOKYMHOCTE CIEOYIONIHX (paKTOB
XO3AHCTREHHOH JKHU3HH:

~PELICHNEM O IPU3HAHUH 00BbEKTOB He(puHAHCOBEIX akTHBOB ((. 0510441) orpaxkaer Tpu daxra:
HOCTYTUICHAE, IPUHATHE K Y4ETY U BBOI B 3KCIUTyaTaIlHIO OCHOBHOIO CPEICTBA U
HEMaTEPHAIBHOIO aKTHBA.

Ocnozanue: mynkt 10,12 nprnoskerns Ne 2 k CI'C «YdeTHas ONMATHKA, OLEHOTHBIE 3HAYCHIS 1
OLINOKH».

1.6. B Ilpunosxenue 7 x YuerHol nomuruke «[Iopamok nposesenns HHBEHTAPH3AIHH AKTHBOB U
00s13aTeNnBCTRY 00aBATh NYHKT 20:
«B JTOKYMEHTaX 0 pe3ymbraTax HHBEHTAPH3AIMY KOMUCCHS OTPaKaeT BELIBJICHHBIE:
- YCIIOBHA, TIPH KOTOPBIX PEINACT CMHCATh, BOCCTAHOBUTH, HCIIONIB30BATE HMYINECTBO OO ero
COCTaBHbBIC YACTH B JadbHEHIIEM;
- OCHOBaHUA JJI1 BO3MEIIEHHS HEOCTAYH HIIH yIIepoa;
- YCIIOBHSA, IPH KOTOPBIX NEOUTOPCKYIO 3aJ0DKCHHOCTE IIPU3HAIOT COMHHTENBEHOM HITH
Oe3HamenKHOI;
- 0043aTe/ECTBA, HE BOCTPEOOBAHHBIEC KPEIUTOPOM B TEUCHHE CPOKA HCKOBOMH JIABHOCTH,
- IOKYMCHTANBHO MOJTBEPXKACHHbIE OCHOBAHMS NPUHATH K YUETY H3IHIIKH M CIIHCATH HEI0CTAYH,
CKOPPEKTHPOBATE JIaHHEIE IIPH [IEPECOPTHUIIE;
- AOKYMEHTAIBHO MOATBEPXKIECHHBIE OCHOBAHHSA JIJISl 00€CUCHEHHS WM H3MEHEHHIS CTOMMOCTHBIX
OIIEHOK 00BEKTOB.

B nopsjike mpoBe/ieHIs HHBEHTAPH3AMH OIPEICIEHEl METOIBI, TIOMHAMO
NPENyCMOTPEHHBIX paHee (II0JCYET, B3BENIHBAHUE, 0OMED, OCMOTP):
- UL IMYIIECTBA - BUneopukcanus, GoTodurcanus, aktuposanue GyHKIHI 06bEKTa;
- T pACYETOB - METO/IbI IIOATBEPIKICHHS, BRIBEPKH (MHTETPALIMH);
- JUIs PE3€PBOB U OOBEKTOR B YCIOBHBIX OIIEHKAX - METOJI PACUETOB. »



[Mpuoxenne 2

K Ipukasy ot 29.12.2023 Ne 77 UsMmeHeHUS K
YHCTHOM MOTUTHKE 171 TesTeif Gyxrantepekoro yuera,
YTBEPIKIECHHOM MPHKA30M PYKOBOANTENS OT

25.12.2019 Ne 195

Ilepeuens nomkmocrei, HMEFOIIMX NIPABO Ha MOJIyYeHUe U IpuMenenue DI

FT\I Cotpynauxn Tun nerronssyemoit DIT
/11
1 | Dupexrop 11311 OUIT
2 |3amecTHTeNS AUpEKTOpA [13I1 DI
3 |nasrErit Gyxranrep I1511 SLII
4 |Havaneuuk otmena 1211 SLIT
5 |Byxranrep I13211 DUIT
6 |Ilpencenarens xomucen mo ITOCTYTLICHHIO 11311 SIILI
U BBIOBITHIO aKTUBOB
7 | UneH xoMuccuu mo NOCTYIUIEHUIO H 11311 =
BBIOBITHIO aKTHBOB
8 | CoTpynuux, Hanpasnenusrii p 11911 -
KOMAaHTHPOBKY
9 |MarepuanbHo-0TBETCTBEHHOE JTAIIO I13I1 -
10 | Corpynumk, monygaromnmumit HMMYIIECTBO B I1211 -
JHYHOE ITOJIE30BAHUE
11 [JIumo, orBeTcTREHHOE 32 BBLIAYy - DI
HUMYIIECTBA B JIMYHOE I0IB30BAHHE
(momy4yeHue BO3BpanieHHOro HUMYIIEeCTBA)




ITpunoxenue 3

K npukasy ot 29.12.2023 Ne 77 Usmenenus
YYCTHOH IIOIUTHKE 1A Teneil OyXrantepekoro yuera

Hopsnok Bernayu I coTpyanuram YapexaeHns

1. Monyyurs ITOTT wma DI MOTYT TOJILKO COTPYAHUKH YIPEIKAEHUH, TOIDKHOCTH KOTOPBIX
ykasansl B IIpunosxenwe 2 k npukasy or 29.12.2023 Ne77 .

2. OTBETCTBEHHEIM 32 CO3AHHE U BeInavy DI sBuseTcs cucTeMHubIi aJIMHHUCTPATOP.

3. Ipenocrapnenue D11 ocymectpusercs TOJIy9EHHEM JOCTYNA K IOAMHCAHHIO YKA3AHHbIX
AOKYMEHTOB Wi TIpejiocTasienne [1O1T Ha 51eKTpoHHOM HOCHTENE (pmemke).

4. CoTpynHMK mOX TOMINCH 3HAKOMHTCH C OTBETCTBEHHOCTBIO 3a HEUIPABOMEPHOE
ACIONIb30Banue TTOI1.

5. CotpynHuUKy 3ampemeno [epenasars Hocutens co csoed DIl npyrum coTpynsukam
YHpOXIACHHA W CTOPOHHMM JHIaM. B cioydae mnepefaum HocuTens OPYTUM JIHIAM  BCA
OTBETCTBEHHOCTE 3a ITOCHENCTBUs MpuMeneHus ero DT Bosaraercs Ha COTPYIHHKA.

6. B cnyuae yrpaTer Hocurens ¢ OI1 COTPYIHUK 00fA3aH B KpaTyailliie CPOKH B TEUECHHE
pabouero nHs coobmute 06 5TOM PYKOBO/IUTEIO (3aMECTHTENO PYKOBOJMTENA) YUPEKICHUS,
TIaRHOMY OyXranTepy Wiy IpeaceiaTeo KOMHUCCHH, 4JIEHOM KOTOPOH ABIAETCS COTPY/HUK.

7. Ilepen ucnonszosannem DI nis mommHcaHus DIIEKTPOHHOIO JOKYMEHTa, NPHHAMAEMOT0
KOMHCCHEH, COTPYIHUK JOJDKEH ONPe e Th:

- CBOIO POJIb B KOHKPETHOH CHTYalluK (WIeH KOMHCCHH, COTPY/THHMK, OTBETCTREHHOE IO );
- THn OI1, akTyansHOM UL KaHHOM CHTYarHH (mpocras, kpamudunEposannas nugpoBas);

- CMBICT XO3STHCTBEHHOH OIIEPAITHH, OTPAKEHHOH B 3MEKTPOHHOM AOKYMEHTE.

UJIen KOMUCCHE O/UTHCHBACT JOKYMEHT TONBKO IOCIE yKazaHus [peceaaTess KOMHCCUH.

8. Ilognucanne nqoxymenTa OCYIICCTBILICTCS Iy TEM TOAKIIOYSHHS HOCUTENS K CIEHANTEHOMY
YCTPOMCTBY.

Takoll nopsoKk noTpebyercs IMpy cMeHe JIL, OTBETCTBEHHBIX 3a COXPAHHOCTh MMYILUECTBA
(MOJI), pykoBoauTeNEH CTPYKTYPHEIX MOAPa3ICICHUH | T.J.



IIpunoxenue 5

K npukasy ot 29.12.2023 Ne 77
HUamenenns x yaerroit nonuruie ms
LeNeit OyxranTepeKoro ydera

Tomoxenue
00 3IeKTPOHHOM JIOKyMEHT0000pOTE
I'BY3 CK «<MHUAIL»

1. DnexTponHLi AoxymenToobopor ['BY3 CK « MHAITy (manee - Yapexnenue) npencrasnser
COo00H B3auMoieiicTRIe HHPOPMALMOHHBIX [I0JCHCTEM SIEKTPOHHOTO HOKYMEHTO060poTa
TIOpasneNieHnt YIpexIeHus BHYTPH Hee, a TaKkkKe B3aUMOJICHCTBHE YUPCIKIEHHA C ¢ BHEIIHHMH
KOHTpAareHTaMu (Iajee - y9acTHHKH SIEKTPOHHOTO NOKYMEHT0000POTa, HHPOPMALHOHEEIE
HONCHCTEMEI M CHCTEMBI SJIEKTPOHHOTO AOKYyMeHTo0OopoTa).

2. JloxymeHTOOGOpOT - IIPOLECC IBUKCHHS NOKYMEHTOB B YupexmeHHH. Brmiouyger
TIOCTICAOBATENBHBIE TOAIPONECCH] CO3/IAHMUS, COITIACOBAHUS, HANpPABICHHS aJpecary; MOJydeHus,
TIpHEMA K HCTIOTHEHHIO, KOHTPOIS UCTIOTHEHIS; (opmupoBanme u XpaneHHe el HCMOMB30BAHME
AOKYMEHTOB; IPENOCTABICHUE KOIHi, CIPABOK.

OIEeKTPOHHEIH nokyMmentoobopor (IJ10) - emunbiii NPOTPaMMHO-ANIAPATHEIH KOMIUIEKC 110
paboTe ¢ 3JIeKTPOHHBIME JOKYMEHTAMIL.

Cucrema snekTpoHHOTO nokymenToodopora (CO/I) - nemonp3yeMsrii Yapexnenuem D]10.

ONEKTPOHHELA JTOKYMEHT (3/1) - moxymeHT, CO3TAHHEIN ¢ TOMOIIBIO CPE/ICTB KOMIIBIOTEPHOM
00paboTku uH(opMaruy, KOTOPBIA MOYKET OBITh [OAMHCAH SIMEKTPOHHOH mommuceio (DII) u
COXpaHeH Ha MAIIMHHOM HOCHTENe B BHE (aiina COOTBETCTBYIOIIEro hopmara.

DJIEKTPOHHAS MOIHCE (311) - ananor cobcTBeHHOPYYHOI MOANHUCH, SIBIISIOMIMACH CPEICTBOM
3aIATE! HHPOPMAITHH, 00CCIIETHBAIONTHM BO3MOYKHOCTE KOHTPOJIA IEMOCTHOCTH H HOATBEPSKICHH S
TIOJUTMHHOCTH 3JIEKTPOHHBIX JIOKYMEHTOB.

[lepBuanEI  SneKTPORHEIL OKyMeHT - SNEKTPOHHBIE  JJOKYMEHT, COOTBETCTBYFOLIIA
YCTAHOBNICHHBIM TpeGoBanuaM (ct. 9 ®demepanbHoro zakoma or 06.12.201] N 402-©3 "O
Oyxranrepcxom yuere" u T.11.).

MammHounTaeMelix AOKYMCHT - NOKYMEHT, IPUTOAHBIA IS aBTOMATHYECKOTO CUHTELIBAHUY
coIepsKaniencs B HeM uHbopmamn.

3. Ilom ®3ammogeitcTBHEM HHOOPMALHOHHBIX TMOACHCTEM U  CHCTEM SIIEKTPOHHOTO
JIOKyMEHTO000pOTa B HacToseM TT0OKEHHH TOHMMAETCS OGMEH DIIEKTPOHHEIMH COOOMIEHHAMHU
(Bemenue cnyxeGuoii mepermckH B SIIEKTPOHHOH (hOpME) MeXIy YIaCTHHKAMH BJICKTPOHHOTO
JNOKYMEHT0000DPOTa, B TOM UHCIIE:

a) HANpABIICHUE U IOTyUeHHE B SMEKTPOHHOH (OpMe peleHHit U NOpyYeHHi pyKkoBOICTRA
Opranuszarumu;

6) monyuenwe wHpOpManEH o XOAE pacCMOTPEHHS YYACTHHKAMH 3JI€KTPOHHOIO
MOKYMEHTO000POTA 3MEKTPOHHBIX COOBIIEHHN, B ToM HHCIe NOPYYEHHH PYKOBOIHUTENS
Opraawnzamnmu;

B) HAMPABIICHHE B DICKTPOHHOM (hopme JIOKyMEHTOB pyKOBOICTBY Yupexnenus;

F) BHECCHHUE IOApa3aciieHHAMHA prC}KI[eHIfIH CC PYKOBOACTBY IIPOEKTOR JIOKAIEHBIX IIpaBOBEIX
AKTOB, B TOM YHCJIE B BJIeKTpOHHOﬁ (bopMe;



I) OCYIICCTBICHME Y4aCTHHKAMH SICKTPOHHOIO  MOKYMEHTOOOOPOTA COTTTACHTENLHEIX
Tponeayp o MpoeKTaMm JOKaIBHEIX IPABOBLIX AKTOR B 3JIEKTPOHHOM (hopme;

€) HanpasIeHHWE B 3IIEKTPOHHOI (opMe  yTBEpKNEHHBIX TOKANLHBIX NPABOBBIX AKTOB
UCHOTHUTEIIAM IIIs PealUu3alin;

K) HAIpPaBICHHE U TOJNYUEHHE HILIX JIOKYMEHTOB, [CPEAaBaEMBIX IIPH B3aUMOIEHCTRHA
YHACTHHKOB SNICKTPOHHOTO TOKYMEHTOOGOPOTA B 3IEKTPOHHOI (opMe.

4. Ilpu ocymectBuennu JJIEKTPOHHOIO  TOKYMEHTOOBOPOTa  HONYCKaeTcs  OOMeH
SJICKTPOHHBIMM COOOIIEHHAMH, COJIEPIKAIIHME 00LIEenOCTyIHYI0 HEDOPMALHIO | HHPOpMALHIO,
AOCTYII K KOTOPOH OrpaHMYMBAETCS B COOTBETCTRBHY C 3aKOHONATENBCTBOM PoccHiicioit Genepanum.
OOMen Mesx/1y yyacTHUKAMHE SJIEKTPOHHOrO HOKyMeHTOObOpOTA MHbOPMalHet, TocTyI K KOTOpOH
OrPaHHYHMBACTCS B COOTBETCTBUH C 3aKOHONATEILCTBOM PoccHiicKol ®enepannu, ocymecTsaseTcs
TIPH BLITIOTTHEHHH UMH TpeOGoBamii o 3amuTe Takoit HHpopMamm, YCTAaHOBJIEHHBIX B OTHONICHUH
MH(OPMAIHOHHEIX CHCTEM DITEKTPOHHOTO OOKyMEHTO000poTa.

5. OCHOBHBIMH IpHHIHAIAMI 3IEKTPOHHOTO JOKYMEHTO000POTA SBISIOTCS:

El.) obecrnedenue TEXHOIIOTHYECKOI BO3MOXKHOCTH HCIIOIB30BaHAA QIEKTPOHHOIO
,HOKYMGHTOOGOPOTE[ IIEPEMEHHBIM YHCIIOM €ro YYaCTHHKOB;

0) npuMeHeHye yyacTHHKAME STIEKTPOHHOIO JOKYMEHTOO00POTa COBMECTUMBIX TEXHOJOIHL,
(opmatoB, nporoxosoB MH(POPMALHOHHOIO B3aHMOJIEHCTEUS I YHH(DHIEPOBAHHBIX TIPOrPAMMHO-
TEXHUYECKHX CPEICTB;

B) INPaBOMEPHOE MCIIOIH30BaHHE NPOrPpaMMHOr0 O0eCIedeHnss U CepTH(GHIHPOBAHHEIX
POTPAMMHO-TEXHUYECKHX CPEIICTB yIaCTHUKAMM 3ICKTPOHHOTO JTOKYMEHTO000pOTA;

I) OIHOKDATHAS PErMCTPAIMS IOKYMEHT, TIO3BOJIAIOIAsl OAHO3HAYHO HACHTU(HIIHPOBATE
JIOKYMEHT;

Z) BO3MOXHOCTL NAPAIITEIBHOTO BBITOTHEHMHS ONEPali, MO3BOJIAIOMAL COKPATUTE BPEM
ABHICHUA TOKYMEHTOB M IOBBIIEHHSA ONEPATHBHOCTH UX HCIIOIHCHHSL;

¢) HEIIPEPBIBHOCT JIBUKEHHS JOKYMEHTA, [TO3BOISIOMIAS HICHTH(GHIHPOBATH OTBETCTBEHHOIO
38 HCTIOMHEHHE IOKYMEHTa (3a/1a4H) B KaKABIH MOMEHT BpEMeHH SKH3HM JOKyMeHTa (TIpouecca);

) emwHas (WIM COTVIACOBaHHA pacrpeneicnnasi) 0asa NOKYMEHTHOH WH(OpManuy,
TOSBOJITOMAs HCKIIOYHTE BO3MOXKHOCTE JyOIHPOBAHHUS JOKYMEHTOB;

3) obecleyeHue 1ea0CTHOCTH nepenaBaeMoH HHGpOpMaIHK;

I/I) MHUHHMH3AITHA H3OCPIKCK, B TOM YHCIIE (I)HH&HCOBBIX H BPCMEHHEBIX, IIPH OCYIUIECTBIICHHH
HHd)OpM&HHOHHOI‘O B3aUMONCHCTBH S YHacTHHKaMH 3JICKTPOHHOTQ HOKYMGHTOOGOPOTH;

K) 3 PeKTUBHOCTE CHCTEMEI IIOHCKA HOKYMEHTAa, IIO3BOJIAIONIEH HAXOMUTE JOKYMEHT, 0671aas
MHHHMAIILHOH HH(OpMaIen o Hem;

JI) Pa3BHUTAS CHCTEMa OTYETHOCTH II0 PasIYHbIM CTaTtycaM M aTpubyTam JOKYMEHTOR,
TIO3BOJIAIOIAS KOHTPOIMPOBATh IBHYKCHWE MNOKYMEHTOB IO npoueccaMm ZOKYMEHTO060poTa |
TIPHUHUMATE YIPABICHYECKHE PELICHNS, OCHOBBIBASCEH Ha JIAHHBIX U3 OTYETOR;

M) obecneuenre KOHPHUICHIMATLHOCTH Iepeaayy U MOMyYeHus HHpOopMAaIHH.

6. TexHuko-TexHONOrHUECKas HH(PACTPYKTYPa SMEKTPOHHOTO IOKYMEHTO0G0POTA COCTOMT 13
CITEIYIONMX 3IIEMEHTOR:



a) TOJNOBHOI ysel OIEKTPOHHOTO AOKYMEHTOO0O0POTa, ONMEPATOPOM KOTOPOTO SIBJISETCH
KOOPAMHATOP SIEKTPOHHOTO JOKYMEHTO0G0POTA;

0) Y31IbI YHACTHHKOB 3JIEKTPOHHOTO MOKYMEHTO000pOTA;
B) 3AIHIICHHBIC KAHABI CBSI3H.

7. TexHUYeCKIEe CPEICTBA TOJTOBHONO y3iia SJICKTPOHHOTO JOKYMEHTO000pOTa BKIKOYAIOT B
cebs MpOrpaMMHO-TEXHHUECKHE KOMILIEKCEL 00pabOTKH, MAPUIPYTH3ALMK U XPAHEHHS COOGIIEHH,
CpelCTBa  MOHHTOPMHTA pPabOTOCIOCOOHOCTH —TEXHHKO-TEXHOIOTHYECKOL HHPACTPYKTYpPEI
SICKTPOHHOTO IOKYMEHTO000pOTa, CPECTBa 3alUTE HHGOPMALUY U HHBIC CpeJICTBa IPOTrPaAMMHO-
TEXHHYECKOTO  ODECIEYEHHMS  3IEKTPOHHOrO  B3aUMOJCHCTBHA YYaCTHHKOB  OHJIEKTPOHHOIO
JOKYMEHT00B0poTa.

8. OcHoBHBIME (GYHKUMAME TOJOBHOTO y3/a SIEKTPOHHOTO TOKYMEHTO000pOTA ABISIOTCS:

a) obecrieueHne 3amUTEl 0GpabaTEHBaeMOi, XpaHUMOH W IIeperaBaeMoil MHpOpPMAIMH OT
HCCAHKIHOHHPOBAHHOIO JIOCTYNIa M MCKKEHHS TNPH €€ HAXOKICHHM HA TONOBHOM y31e
SJIEKTPOHHOTO JIOKyMeHTOO00pOTa M Iepenade [0 3allMINeHHBIM KAHATAM CBS3M IO y370B
YYACTHHKOB 3IEKTPOHHOIO JOKYMEHTO000pOTa;

0) oOMEH  ONEKTPOHHEIMH  COOBIIEHHAMH MEXIY  YYaCTHHKAMH  DJIEKTPOHHOI'O
JOKYMEHTO000pOTA.

9. Texuuyeckue cpefcTBa y3na yd9acTHHKA SJICKTPOHHOTO TOKYMEHT0000pOTa BKIIOYAKOT B
ce0s KOMMYHHKAITIOHHOE 060PYIOBAHHE, CPECTBA 3AIIUTE] HH(POPMAIHHI H aBTOMATH3HPOBAHHEIE
paboume MecTa. ABTOMATU3MPOBAHHBIME PAGOYMMH MeCTAMY y3€JI KOMILIEKTYETCs IO 3ampocy
YUaCTHHKA 3NIEKTPOHHOTO JOKYMEHTO0B0POTA.

10. OcHOBHEIMH (yHKUMAME Y37I0B yIaCTHHKOR SIIEKTPOHHOTO JOKYMEHTOO00POTA SIBISIOTCS:

a) obecrieueHne 3aluTEl 06pabaTEIBAEMOIL, XpaHUMOH W mepeAaBaeMoil HHDOPMAUHH OT
HCCaHKIMOHUPOBAHHOTO NIOCTYIIA M MCKAXKEHHA 10 [IEPEAaYH €€ B 3alMIISHHBIT KAHAN CBAL

0) ZOCTaBKa 3IIEKTPOHHBIX COOBIIEHHH, MONYUYEHHBIX B3 TOIOBHOTO Y3714 3IeKTPOHHOIO
AOKYMEHTOODOPOTA, B HH(OPMAIMOHHEIE CHCTEMBI IeKTPOHHOTO JIOKYMeHTO0D0pOTa a/ipecaTos;

B) OTIpaBKa SNEKTPOHHBIX COOGMEHHH U3 MH()OPMAIHOHHBIX CHCTEM 3JIEKTPOHHOIO
TOKyMEHTOOOOPOTA  y4acTHHKOB  SMEKTPOHHOTO  JOKYMEHTOOGOPOTA HA  TOJOBHOM y3en
SNEKTPOHHOTO HOKYMEHTO060pOTa;

) XPaHEHHE JJIEKTPOHHBIX COOBIIEHHH IO MEpelaYd Ha TOJOBHOM y3en SIeKTPOHHOIO
MOKYMEHTO000POTA HITH B HH(OPMATMOHHYIO CHCTEMY 3NEKTPOHHOTO JOKYMEHTO0O0POTa ajipecara.

I1. OOmen osmexTpoHHEIMH — coobmeHmAME  IpH OCYIIECTBICHUU  BJIEKTPOHHOID
AOKYMEHTOO00POTA OCYMIECTBIAIOT YIIONTHOMOYEHHBIE COTPYTHUKH YYACTHHKOB DICKTPOHHOIO
JNOKYMeHTo0O0poTa.

12. KoopaaHatop 31eKTpOHHOTO JAOKYMEHTO000OPOTA OCYIIECTRISET CIEAYIONHE (PYHKIINH:
a) OpraHu3alHOHHOE M METOHIECKOE 0Becredenie IEKTPOHHOTO JOKYMEHTO000pOTa;

0)  dopmmpoBaHme W akTyanHsauEs  rI06aTBHBIX aJIpeCHBIX  CHPABOYHHKOB
(kmaccudrKaropos);

B) Obecreyenyie 3KCIUTyaTaluy TeXHAKO-TeXHONOTHIECKOH HH(PPACTPYKTYpEI IEKTPOHHOTO
MoKymeHToobopoTa;



r) obecnevyeHne HHPOPMANMHOHHON 6Ge30IACHOCTH ICKTPOHHOTO JOKYMEHTO000poTa B
COOTBETCTBHUH € 3aKOHOMATENbCTBOM Poccuiickoi ®enepanun.

C13. Coznanue TeXHHKO-TeXHOJIOTHIECKOH HH()PaCTPyKTypbI 3MEKTPOHHOTO
MOKYMEHTO000pPOTa OCYIIECTBISIOT KOOP/HHATOP OICKTPOHHOTO JOKYMEHT0000pOTa M (HIIK)
YUACTHUKH SNEKTPOHHOrO JTOKYMEHTOOOOpOTa MyTeM OPTaHW3AlUM KAHAIOB CBSI3H OT TOJOBHOTO
Y3712 3IEKTPOHHOT0 TOKYMEHTO000pOTa [0 Y3II0B YUaCTHHKOB JIEKTPOHHOTO TOKyMEHTO060poTa, a
TaKIKE MyTEM CO3aHMS y3/I0B YYACTHHKOR 3NEKTPOHHOIO JOKYMEHTOOBOPOTA.

14. [l opraHu3anyy KaHaIOB CBA3H SICKTPOHHOTO JOKYMEHT0000pOTa HCTIONB3YIOTCS
KaHaipl CBASH KOOPAMHATOPA 3IEKTPOHHOIO JOKYMEHTOOOOpOTa H (HMNM) KaHANBl CBS2H,
ApCHIYCMBIC KOOPIMHATOPOM 3JIEKTPOHHOIO AOKYMEHTOOO0POTA HIIH YJACTHUKAMHE 3EKTPOHHOTO
JOKYMEHTO0DOPOTA y 0IEePaTOPOB CBA3M.

14.1. Cospmanue y3moB 9IeKTPOHHOTO JIOKYMEHT00GOpOTa M OpraHu3alys KaHaJIOB CBA3H
JIICKTPOHHOTO JIOKYMEHTO000POTa OCYIECTBISIOTCS Y UPEIICHUEM 38 CUET COOCTREHHBIX CPEJICTR.

15. Texnuyeckne U NPOrPaMMHO-TCXHUYECKHE CPENCTBA Y3IOB YUACTHHKOB SIEKTPOHHOTO
ZIOKYMEHTO000POTA JOIDKHE! GBITE PACIIONOMKEHBI B IOMEMIECHHSAX, 06€CTIeUHBAIONINX COXPAHHOCTS
YKa3aHHBIX CPENCTB H KOHQUACHIMATBHOCTS IIEPENaBACMOil M IPUHUMAEMOH HH(OPMALIHHL.

16. B cmy1ae eciim BOBHHKAaeT HEOGXOMMMOCTH PA3MEINEHHs ¥ YIACTHHKOB HNEKTPOHHOIO
JIOKYMEHT0000pOTa JIONOHATENBHBIX TEXHUUCCKHX CPENCTB H (WMIH) WX IIEpEHOCca B JIPYIHE
TOMEIICHNS, ()MHAHCHPOBAHKE BEITONHEHHS KOMILTEKCA paGoT 110 IPOKIANKE 0OHEKTOBEIX THHMIL
CBsA3H, IPHOOPETEHHs 000PYAOBAHMS H IPOTPAMMHOIO 06ECTIEUCHHMS W BEIIOTHEHHS CIICTIHATBHBIX
paboT OCYIECTBIIAETCS 3a CYET CPEACTB YUACTHEKA JNEKTPOHHOTO JnoxymeHToobopoTa. VkazaHHEe
paboTsl st ofecredenus: KOHQHACHIMATLHOCTH H 6E30MACHOCTH NPOU3BONITCA MOCTABIIEKOM
YCIyT, HMCIOIIHM  COOTBETCTBYOWYro nmuensuto. Croenmdukamis Ha nprobpeTaeMoe
0bopynoBanue, MPOrpaMMHOE OOeCIeYcHre M MaTepHasl, a TAKKe TEXHHUECKOe 3ajaHHe Ha
BBIOJIHEHWE  CHENMANBHBIX  pabOT  COrNacyloTcs ¢ KOOPAUHATOPOM  3JIEKTPOHHOTO
JOKYMEHTO000pOoTA.

17. DnexTpoHHKIT TOKYMEHTOOG0POT OCYIMECTRIAETCS IIOCPSACTBOM 0OMEHa 3IEKTPOHHBIMH
coOOmEHHsAMH. DIEKTPOHHOE COOBIICHHE COCTOMT M3 COIPOBOIMTENHHOH H colepkaTeTbHOR
uacTeH. ConpoBouTeNbHas 9acTh Npe/HA3HAYeHa [N anpecanuu coobmenus. CoepiaresHas
9acTbk HPEACTaBIIeT coOOH TekeT coodmeHHs mub0 TeKCT cOOGINEHHS ¢ NPHCOECAMHEHHBIMH
aiinavu, COmEPKAIMME OIEKTPOHHYIO KONHIO  (IIEKTPOHHBIA obpa3) JOKyMeHTa MIH
9NEKTPOHHLIA JOKYMEHT, ¥ UX PEKBU3HMTHL, ONHCAHHEIE C TIOMOIILIO 36TKa XML Dopmar aitnos,
HCIIOTIB3YEMBIX NPH OCYIIECTBICHAH 3JIEKTPOHHOTO TOKYMEHT0060POTA, JOIKEH COOTBETCTBOBATE
HAIHOHANLHEIM MM MEKIYHAPOAHBIM CTaHIAapTaM JHOO UMETh OTKPLITBIA MCXONHBIA KO H

OTKPEITYIO CTPYKTYPY.

18. OtripaBuTens SMEKTPOHHOTO COOBIEHNHS, COIEPIKAIIETO SIMEKTPOHHYIO KOIHIO JOKYMEHTE,
HECCT OTBETCTBCHHOCTb 33 COOTBETCTBHE COJNEPKAHHMA JNEKTPOHHOI KOMHH COOEpPIKAHUIO
TTOINTHHHKKA JIOKYMEHTa Ha OyMa)KHOM HOCHTEIE.

19. PerucTpamust (y4er) SHEKTPOHHBIX COOOUIEHME B HH(DOPMANMOHHOH CHCTEME
3MEKTPOHHOIO JOKYMEHTOO60POTa yJacTHHKA STMEKTPOHHOIO AOKYMEHTOOO0POTA OCYINECTBISLETCS
B COOTBETCTBHH C HHCTPYKIUEH II0 NeIONPOH3BO/ICTRY 3TOT0O YYACTHHKA.

20. Otmpaska 51EKTPOHHBIX COOOIICHAN 13 MH(QOPMAIMOHHBIX CHCTEM 3IEKTPOHHOTO
MIOKYMEHT0000pOTa yYaCTHHKA 3JIEKTPOHHOIO [OKYMEHTOODOPOTA B TECTOBOM pEekKHME ¢
AyOMUPOBaHHEM ITOKYMEHTOB Ha OyMaKHBIX HOCHTENAX JOJDKHA OCYLICCTBIATLCH B TeueHHe He
MEHEE OJHOI0 MECANa ¢ MOMCHTA IMOIKIIHOYEHMS] YJaCTHUKA 3NEKTPOHHOIO JOKYMEHTO000pPOTA.
Ilepron TECTOBOIO pesKUMA OTIpe/IeNsIeTCs YIACTHUKOM DIEKTPOHHOTO JOKYMEHTO060POTA.



21. Hndopmanmonnas crcrema SNIEKTPOHHOIO IOKYMEHTO000POTA YIACTHHKA HJIEKTPOHHOTO
JIOKYMEHTO000POTa JOIKHA OOEeCIequBATE TIOATOTOBKY YBeJOMJIEHHH O XOJe pPaccMOTPEHHS
SIEKTPOHHBIX COOOIIEHHUH ATHM YIACTHHKOM.

22, Honnepxanne  TeXHHKO-TEXHOIOrHYECKOI HH(QPACTPYKTYpBI ~ DNEKTPOHHOIO
MOKYMEHT0000p0Ta B paboTOCHOCOGHOM — COCTOSHUM OCYIICCTBIIACTCS ~ KOOPAHMHATOPOM
J/ICKIPOHHOIO  JIOKYMEHTOO00pOTA M (MJIM) YYACTHHKAMH SICKTPOHHOTIO IOKyMeHTOo000poTa
MOCPENCTBOM BBITOITHEHHS KOMIIIEKCA paboT, BKITIOYAIOIIHX

a) obecreueHne paboTOCIOCOBHOCTH IPOTPaMMHO-TEXHUYECKHX CPENCTH;

0) anamus M ycTpaneHue BBIBILEMBIX B XOJIE SKCIUIyaTaluu ¢O0EB U OMIHOOK IPOrpaMMHO-
TEXHUYCCKHUX CPEICTR; -

B) PEMOHT MITH 3aMeHY BBINIEIIINX H3 CTPOsA NPOTPAMMHO-TEXHHYECKHX CPEJICTB;
r) obecneyenye coOTBETCTBYIOWENO YPOBHs HH(DOPMAMOHHOM 6e30MacHOCTH,

23. OunancupoBaHme IPHOOPETCHHS PAacXONHBIX MATEPHANOB (CHEMHBIX HOCHTCIEH
UH(OPMAITHH, KapTpu/pKel K NIPUHTEPAM H JIPYIHX) OCYIIECTBIAETCS YIaCTHHKAME JJTEKTPOHHOTO
JOKYMEHTOO00POTA.

24. Uudopmaunonnas 6e30macHOCTE IIpA OCYINECTBIICHUHM INEKTPOHHOTO JOKYMEHTO060pOoTa
o0ecIeTMBaeTCs KOMILUIEKCOM TEXHIYECKHX I OpraHU3auMOHHBIX MEPOIIPUATHI.

25. K TeXHHUYECKUM MEPOTIPHATHIM OTHOCITCS:

a) OPraHM3alMs U MCIONB30BAHHE CPEICTB 3allMTEl MH(DOPMAIMH B IIOJHOM O0BEME HX
(GynKUMOHANBHBIX BOZMOKHOCTEIH;

6) obecneuenre NETOCTHOCTH 00pabaTeIBaeMbIX JAHHBIX;
B) 0DecTieYeHne aHTHBUPYCHO 3aIHTE] HH}OpMAaIHH.
26. K opraHu3anioHHBIM MEpPOIIPHSITHSIM OTHOCATCS:

a) KOHTPOIIb BBIIOJIHEHAA TPeGOBAHMN HOPMATHBHBIX JIOKYMEHTOB, pETrTIaMEHTHPYIOLIHX
obecriedenue 3amiTel HHPOPMALHH;

0) ompeneneHue JODKHOCTHBIX JIMII YJaCTHHKOB 3JIEKTPOHHOTO JOKYMEHTO0OOpOTa,
OTBETCTBEHHEIX 32 O0ecnedeHne uHpOPMANHOHHON Oe3omacHoCTH;

B) YCTaHOBIIEHHE ITOPSIIKA PE3EPBHOTO KOMAPOBAHHUS, BOCCTAHORNCHNS 1 apXHBHPOBAHNA 0a3
AAHHEIX, HAXO/IAIMUXCS HA TOJIOBHOM y31I€ 3/IEKTPOHHOTO NOKYMEHTOOGOpOTa, a Takke IOpsIKa
OOHOBJIEHHS AHTUBHPYCHBIX 0a3;

I‘) YCTaHOBJIICHHE ITOPSOKA AOIyCKa sl IIPOBEOSHUS PEMOHTHO-ROCCTAHOBHTENEHBIX pa60T
IIPpOTpaMMHO-TEXHHYECKHX CpeNCTRB;

II) OprafHH3anyvsa peXuMHBIX MCpOHpHHTHﬁ B OTHOIUEHHH ITOMEIICHHH, B KOTOPELIX pasMeIIeHbI
Y3JIbl Y4aCTHUKOB JIEKTPOHHOI'O ,U,OKyMCHTOOﬁOpOTa, H TCXHHYECKUX CPCIACTB 3THX Y3J0B.

27.. OTBeTCTBEHHOCTh 3a HAUIEHKAINEE W CROGBPEMEHHOE BHIIONHEHHE HACTOAIErO
[TonozxeHns HeceT pyKOBOAUTENb KAKIOTO CTPYKTYPHOTO HOJPa3IeICHUS.

28. Ha xaxmoro COTpyaHMKa, wucmonb3yomero OJO][, Bo3maraercs IepcoHAIbHAS
OTBETCTBEHHOCTE B Cllyvae:



L.

28.1. HebpexkHOro, XanaTHOro OTHOMEHHS K CBOMM 00s3aHHOCTAM.
28.2. HeaTn4Horo oTHONICHHUS K JApyruM coTpynaukam Opranu3alim.

28.3. Hecootsercrrus 3dKOHONATENECTBY, JIOKAILHBIM HOPMATHBHBIM aKTaM 0(GOpMIISCMbIX

28.4. Hapymenust pe;xumoB coxpannocta DI,

29. MHast OTBETCTBEHHOCTE COTPYAHHKOR YCTaHABJIMBACTCS IOJDKHOCTHBIMH HHCTPYKIHAMH.



